Instructions for the use of OPERATIONAL PLATFORM

The access to the web portal is gained by submitting the address https://ots-test.srbijagas.com into the internet
browser(supporting browsers are MozillaFirefoxand Google Chrome)Upon submitting the address, the application
window appears:

Cp6ujarac Oneparop Tpancr.. X\ +

@ | https://ots-test srhijagas.com/indexlogin.php ¢ |[Q search

L ¢ ) CPBHJATAC HA MOYETAK NPUJABA nosusun YNA3U | U3NA3N KOHTAKT

Prijava na sistem

«€ 3 CPEHJATAC

The user fulfills the fields for the user name and password, and access the portal by pressing the button APPLY .
In case of irregular input, the user will not be able to access the portal, and will be notified accordingly. It is
important to say that two users with the same user name cannot access the portal at the same time.

Upon application, the user gains the access to the portal: The name of the user

Navigation menu:



The menu of the operational platform contains:

-offer for contracting

-transfer of rights to use the capacity ( directing and accepting the proposal for the transfer of rights)
-trade before the gas day

-announcements (daily and weekly)

Which are described in the following instructions.



INSTRUCTIONS FOR THE ACCESS TO THE SYSTEM-OFFER FOR CONTRACTING

From the menu, the user chooses an option-offer for contracting

€ cPEHJArAC

il 1038 32 yroBapame

il [petoc Mpasa kopuiuneta kanayuteTa

il TproBuHa npe racHor jaxa

4l Hajape

@ [pernes JHEBHHUX Hajasa

@ [pernej HeperbHux Hajasa

= Napotetak / Pregled

3axTeBu 3a yroaparbe

&

Mosune

loanwrey Henpekua. JaH-Cen 2016

Meceynn Henpekuanu ®e6. 2016

Mecevnu HenpekugHu Mapr 2016

MeceyHu Henpekuanu Jyn 2016

Mecuxu Henpekuauu Aerycr 2016

Meceyuu Henpekuasu Cen 2016

FoavwWk:1 HenpekuaKM OKT16-0kT17

MeceyHu Henpekuaxu OkT.2016

Meceysu Henpekuaxu Hoe.2016

FoanHa

2016

2016

2016

2016

2016

2016

2017

2017

2017

OTC Cpbujarac

Pok noanea

20.09.2016 u 08:00:00

19.02.2016 u 00:00:00

04.02.2016 u 00:00:00

18.06.2016 u 16:00:00

06.07.2016 u 00:00:00

08.08.2016 u 00:00:00

26.10.2016 u 00:00:00

28.10.2016 u 00:00:00

26.10.2016 u 00:00:00

a0 @l
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[ ] @ (Huje
npuxaaneH)
® ® (Hvje
fpuxganeH)
[ ] @ (Hije
npuxeaheH)
[ ] @ (Huje
npuxeaheH)
[ ] @ (Huje
npuxeaheH)
[ ] @ (Huje
npuxsaheH)
[ ] @ (Hvje
npuxeahex)
[ ] ® (Hje
npuxsaheH)
® ® (Huje

npuxeanex)



Then, the user chooses the offer for renting the capacity:

e.g. annual continuous Oct 16-Oct 17

The window- request for the access to the system is opened —annual continuous Oct 16-Oct 17

< cPEHJArAC

@ MoveTHa

il Mo3us 3a yrosapae

Texyha loauna (2017)
TORMLLLI HENPEXUAHH OKT16-0KT17 - 2017
T"opuLtbH NPEXUAHN OKT16-0KT17 - 2017
Meceury Henpexuam OKT.2016 - 2017
Meceutu npekuatn OKT.2016 - 2017
Meceyt Henpekuau Ho.2016 - 2017
MeceyH# npekuaHm Hos.2016 - 2017
Meceyty Henpekuptm [iet). 2016 - 2017
Meceutn npekuptm few. 2016 - 2017
Meceyrn Henpexuanm Jau. 2017 - 2017
Meceytn npekuatm Jax. 2017 - 2017

Ll Mperoc Mpasa KopuLRetba kanaLuTeTa

il TproBuHa npe rackor Aaa

il Hajase

OTC Cpéujarac

3AXTEB 3A MPUCTYM CUCTEMY - Moguikbi HenpekuaHm okT16-okT17 - 2017

Naziv JAVNO PREDUZECE SRBIAGAS SNABDEVANJE
Adresa: HapogHor hpokTa 12 , 21102 Hosu Cag
PIB 104056656
Mat. Br:
Zastupnik [Jywar bajatosuh
Craryc Mosuea Mpuxeaher(falHe) Pok Uetuye:
@ (HeakTBaH) @ (Huje npuxeaher) 26.10.2016 U 00:00:00

Bpoj saxtesa: 2017-01-1-00005

036UTBHOCT MoKy e He v

NPUAOXEHN AOKYMEHT O 036UILHOCTH NOHYAe

i

Opycrao:  * He Ra

AU @l

Ukupno 4 ulaza: 10,654,002 Sm3/dan | Ukupno 229 izlaza: 9,975,643 Sma3/dan Razlika: 578,359 Sm3/dan

Mpetpara;



Entrances and exits on which the capacity is rented are chosen on the icon down to the left-add entrance/exit

AulEze MAPUANUL QRUM I 12, 21102 NUBn Lal
Ll TproguHa npe racHor Aaxa el 104006656
Mat Br
Ll Hajase Zastupnik Ayway bajaTosnn
@ Tpermen AHeskin Hajasa Cratyc MNosnea Npuxsahex(fa/He) Pok UcTnve:
: @ (HeakTneaH) @ (Hije npureahen) 21.12.2016 u 00:00:00

@ [permen HEAIEMbHIX HajaBa

Bpoj 3axTeBa: 2017-02-1-00005

OQ3GHILHOCT NOHYAE: He
NPUNOKEHU AOKYMEHT 0 OIGUMEHOCTH NOHYAe :
.
Opycrao: * He Ra
Ukupno 0 ulaza: 0 Sm3/dan Ukupno 0 izlaza: 0 Sm3/dan Raziika: 0 Sm3/dan
Mpetpara;|
Tip  Yna3-w3na3 Bpuwm 3axTesano Sm¥dan max Sm¥h MiHUMyM Sm? /dan MOBPATHM KanayuTeT

Hitje NpoHaNe Hit je4aH pesynTat

Mprkas 0 fo 0 of YKYMHO 0 eneMexaTa

=l

After inputting all the data, it is necessary to press the button SAVE, and such a

request is sent to the program of OTS



Transfer of rights to use the capacity
Instruction for the user

Transfer of rights to use the capacity is done in a way that the party which owns the capacity directs the offer for the
transfer of rights and the party which receives it, accepts it or not.

On OTS platform, the options for directing and accepting the offer for the transfer of rights to use the
capacity are in the vertical menu on the left side of the screen

« 3 CPBHJAraAC

@ MNoyeTHa

Ll Mo3us 3a yrosapawe

Lul Hajase

sl MpeHoc MNMpasa kopuwherwa KanauuTeTa
MNpeanoxu npeHoc npasa

lMpuxBaTu Npeanor 3a NpeHoc npasa

Ll TproBuHa npe racHor gaHa

@ [perneg AHEBHMX HajaBa

@ [perneg HeaAerbHUX Hajasa

1. By clicking the option Transfer of rights to use the capacity, a submenu is opened with the options:
a. Offer the transfer of rights

b. Accept the offer for the transfer of rights



2. By choosing one of the two options, appropriate screens will be opened to direct or accept the offer for the
transfer of rights.

Directing the offer for the transfer of rights

By clicking the button “ Direct the offer for the transfer” an offer for the transfer is directed. After clicking the
above mentioned button, the dialogue for the directing of the offer will be opened. The elements of the dialogue
are:

1. Legal entity to which the rights are transferred

2. Contract on the lease of capacity which is being transferred

3. Whether the whole capacity is transferred or just a part of it

a. If the whole capacity is transferred , the capacity will be offered and certain fields would not be subject to a
change

b. If a part of the capacity is transferred, regardless of the transfer being on one or more stations, the fields
with the capacity would be a subject to a change and the values in the column of the capacity would be 0.
Only by inputting the values of the capacity * partial or comprehensive* being transferred, the station will be
taken into account

After completing all the elements of the offer , by clicking the button SEND, the offer would be sent

After successful sending of the offer , the same would appear on the list. Thus it would be possible to
check the stations included in the offer, and to take over the confirmation on the submitted offer.



Accepting the offer for the transfer of rights

If the offer was directed to you , on the page for the acceptance of the offer, the directed offers will be listed

On the list of offers it is possible to see all the elements of the same:
1. Who sent the offer

2. The date of the beginning of the capacity transfer
3. The number of offer

4. By clicking the button : ‘see the pages’ you get the insight into the page and the quantities

comprised by the offer

5. My status shows whether you have accepted the offer or not. If you have , the symbol shown is ‘checked’
and if not, there will be an option ;accept the offer’

By clicking that button , the dialogue with the basic information on the offer which is being accepted is opened
6. Whether the OTS accepted the agreement on transfer



Trade before the gas day-instruction

The trade before the gas day is initiated by the user that will sell the gas ( user-seller). In the falling
menu choose ‘trade before the gas day’ and then the option ‘sale’

@ loyeTHa

|l Moaus 3a yrosapaise

[l [petoc MNpaBa kopuwhewa
Kanayurera

[l TproBuHa npe racHor gaHa
lMpogaja
Kynosuxa

Ll Hajase

@ Mpernepn AHeBHWX HajaBa

@ [pemen HeaerbHUX HajaBa

After that the window is opened, in which the fields are fulfilled with information referring to the subject of
trade before the gas day. In accordance with the regulations on transport system work, the user seller
provides following information:

Gas day of the trade;

Data on the User that is buying the natural gas;
Date and the number of the contract

The quantity of natural gas which is being bought

e

@ Movena TproBuHa npe racHor gaxa - NPOOAJA

Ll Mo3us 3a yroapamwe

Ll Tperoc MNpasa kopuwhewa
Kanayvrera

l#sl TproeuHa npe ractor gana Tacuu pan Kynau Bpoj Ratym Konuunna MpuxsaheH
yroeopa yroeopa m3/h
MNpoaaja
B 201612- - 2016-12- 0 o)

KynosuHa

After inputting the necessary information, the trade before the gas day will be initiated by pressing the button
‘add’



Upon the initiation of the trade before the gas day, the user that is noted for the purchase of gas will receive the
subject offer for the participation in the trade before the gas day.

Then the user-buyer confirms the offer by choosing ‘yes’ in the falling menu and pressing the button ‘change’

Kanauywtera ﬂaTyM

Ll TprosuHa npe racHor gaHa Bpoj yrosopa yroeopa Morspaa

Mpopaaja FacHu pan Mpogasay KonuunHa m3/h MMpuxsahex Kynua Kynua Kynua

KynosuHa 2016-12-19 v e 100,000 Ne v Da v @ W3menn

When the user buyer accepts the offer for the trade before the gas day , information is sent To the OTS which accepts (
approves) the initiated trade before the gas day. After the accepting of the OTS, in the field ACCEPTED, there will be a
YES

MpuxsaheH

Note:

In daily announcement for the gas day for which the trade was performed beforehand, the participants will get
automatically fulfilled field SBP ( Serbian Balance Point) entrance/exit by the certain quantity of gas the user had
sold/bought in the trade before the gas day.



Daily announcements

Daily announcement of the quantities is done by clicking the left button of the mouse to the link
ANNOUNCEMENTS from the Navigation menu, then click the link Daily announcements. The date field
serves for the choice of the day announced. New announcement is initiated for the chosen date or the
corrections of the announcement are made for that day

@ [oyeTHa
Ll Mo3us 3a yrosapare D.HeBHe HajaBe

V3abepuTe XML JOKYMEHT 3a yBO3 nojaTaka
Browse... | No file selected

Ll Hajase Barym: 2016-02-17

[HeBHe Hajase

HeperbHa Hajasa
Ll Mpetioc Mpasa kopuihetba kanauuTeTa
@ [Mpernepg noceta

£ TprosuHa npe racHor gaHa

Upon initiating new announcements (corrections) for the chosen day, the user is presented with the form in which
the quantities for the particular entrance/exit are inputted. In the form, there are mechanism of check, such as
whether the quantity of the entrance and the exit is equal.

@ lMovetHa

Ll o3us 33 yrosaparse ﬂHeBHe HajaBe

V3abepuTe XML JOKYMEHT 3a yB

Ll Hajase Datym: 2016-02-17 !
| Choose File | No file chosen

[HesHe Hajase

HepemsHa Hajasa

L Mipesoc Mpasa kopuiwhersa kanauutera ™n LWNDPA U HA3UB KONWUMHA Max Sm3/h MOBPAT
Sma/dan
@ Mpernes noceta u DP1 PrE U3NA3 0
|4 TprosuHa npe racHor gana I PA-112-1 UM MPAMOPAK a
I PA-103-1 JKI 2.0KTOBAP BPLUALL 0
Tpermney AHEBHNX Hajasa
PRI o I Ki-85-2 KUKWHOA CPEQHU 0
@ [pernej HeferbHMX Hajasa I BG-57-1 LWWABAL| 0
I BG-164-1 NIYHAHU a
I BG-125-1 YMKA 0
YIAS :
W3NAS -
PA3JIUKA : 0

YCNeLHo CTe MHULMPany Hajasy. MonyHuTe oBpasat|, CHUMUTE U3MEHE W NPey3MUTE NOTEpAY



In case yu have completed the form correctly, after pressing the button SAVE THE CHANGES , the data will
be saved and the following page will appear:

@ lovyetHa
|t Foaus 3a yrosapatse D.HeBHe HajaBe

W3adepute XML JOKYMEHT 3a yB

Ll Hajase Oatym: 2016-02-17
| Choose File | No file chosen

[HesHe Hajase

Hefierbha najasa

Ll Mperoc Mpasa kopuiuNera KanauuTeTa ™n WHWDPA U HA3UB KONMWYUHA Max Sm3/h MOBPAT
Sm3/dan
@ [pernes noceta u DP1 PFE U3NA3 0
|4 TprosuHa npe rackor qana I PA-112-1 LM MPAMOPAK g
I PA-105-1 JKI 2.0KTOBAP BPLUAL| 0]
ipernes AHEBHNX Hajasa
LM AU SR o I Ki-65-2 KNKUHLA CPE[IHU 0
@ [pernes HeAerbHWX Hajasa I BG-57-1 LWABAL| 0
I BG-164-1 NTYHAHW a
I BG-125-1 YMKA o
YNAS :
WSNAS -
PASIIMKA : 0

YCnewHo cTe nHuUuMpany Hajasy. MonyHuTe o0pasat, CHUMWUTE W3MEHE U Npey3MuTe NOTEpAY

Shown data are not subject to a change. In case you want the change , it is necessary to repeat the
previous step . at the bottom of the screen there is a link where you can take over the confirmation on daily
announcement in PDF form.



Weekly announcements

Weekly announcement of the quantities is done by pressing the left button of the mouse to the link Announcement
from the Navigation menu, and then to the link Weekly announcements. The date to which the announcement
refers is defined by the OTS and it is in the upper left part of the page as an information. By pressing the green
button New announcement , weekly announcement for the desired period is initiated.

<o [ & B/ fors-tast sebigascomiews/mainphpfedeline_romnagie Smine S X0 5
&€ CPEHJATAC OTTC Cpbujarac AT pnE gy moemmn

@& Movenia HepermbHa HajaBa

L flows 33 yrosapare

Hepersa 26.12.2016 - 01.01.2017
|l Mpewnoc Mpasa xopuwheiwa
xanaywrera

L. TproBuKa npe rackor pana
VsatiepyTe XML AOKyMEHT 33 Y803 ORATAKA

|4l Hajase == [ Choose Fie | No file chosen

[nesne Hajase

2016-12-26 2016-12-27 2016-12-28 2016-12-29 2016-12-30 2016-1231 2017-01-01
e e T AT KOMMUMHA oo KOMVMAHA o KOTIMHMHA fop. KOMAWMHA o KOMVMMHA o KOMVWMHA o KOWWMHA oo
Sma/dan smardan Smaidan Smaidan Sm3idan Smaidan Sma/dan
& Mpemnen AHesin hajasa U | DP1PTEM3NA3 0 0 0 0 0 0 0
. 1| PA-112-1 LN MPAMOPAK ) 0 [ [ 0 0 0
& Hinctieg et kante || PA-105-1 JKI1 2 OKTOBAP BPLIAL| ) 0 [ 0 0 0 0
1| NS-53-2 1M CPMUTPOBULA ) 0 0 0 0 0 0
|| NS5-2 ATMPC HOBY KHEXEBAL 0 0 [ 0 0 0 0
|| KI-85-2 KUKUHIA CPE/ItbU 0 0 0 0 0 0
|| BG-57-1 WASAL 0 0 0 0 0 0 0
|| BG-184-1 NIYUAHK 0 0 0 0 0 0 0
|| BG-125-1 YMKA 0 0 0 0 0 0 0
YIA3
U3NA3
PAINNKA 0 0 0 0 0 0 0

Upon inputting the information on the quantity for the desired period , the User chooses the option SAVE THE
CHANGES, and thus sends its weekly announcement to the OTS
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